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1. Course Description:

Course Objectives:

a) The Objective of the course is to prepare students for freshman
science courses taught in English by emphasizing knowledge
of the essential concepts of IT and is able to use a personal
computer and common computer application at a recognized
level of competence.

b) The aim of this course is to enhance the knowledge of students
to understand the basic computer skills and also to provide
students the most important basic knowledge of ICDL
(International Computer Driving License) 5.0 course.

c) This course also prepares and develops student skills at
Preparatory Year Program in the area of computer basic
information and provides students with the required knowledge
in English to qualify them to the scientific colleges.

d) To enhance the thinking abilities of students in the computer
field.

2. Course Contents:

Hardware, Software and Computer Performance

Memory, 1/0 and Network

Internet, Windows 10 and Applications

Manipulating Files and Folders, Compression and Printing Issue
Word 2016, Manipulating Text and Paragraph, Border, Finding
Page Formatting, Table & Graphics and Printing

Excel, Manipulating Rows & Columns, Auto Fill & Worksheet,
Alignment & Number Formatting

Freezing Row and Column Title, Formulas, Functions, Charts &
Printing

Power Point & Creating Presentation

Manipulating Slides, Themes, Text Box

Graphics, Organization Chart, Slide Show & Printing

Database Concepts, Tables, Field Types & Field Property

Primary Keys, Filtering, Sorting & Relationships

Forms, Queries and Reports

3. Learning stratigies

a) Lecture

b) Discussion

¢) Individual work

e) Work groups

i) strategic research and discovery
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4. Evaluation Methods: sanfil) &l 9d) 4
Written and practical exams and course assignments
Sl o el g b el g

Direct assesment Indirect assesment method
method

Dol s i) -1
1 Quizzes 1 Course evaluation P PP FURE P )
2 Quarterly tests 2 Progrm evaluation dama i il jadl -3
3 final tests 3 Bench marking S s Gulie -4
4  Self-evaluation standards ela¥) uld &l yh5e -5
5 Key Performance Indicators
tad 98l ARy )k 5
5. Assessment methods el Jamil) Comt 81 58 el SRV DA (o s
i e s Pk
o ouizmy 5 Aa o) A3y )b
Quiz (2) 5 5 1 sl sl
Midterm exam 30 5 2 Jpad i)
Final exam 60 30 (o) Jemdl) s Ll
Total Marks 100 60 (el el Al L)
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6. Learning Outcomes o
After completing the course, student is able to know about the ) ?l"‘n ‘—’19)*‘ .6
following: (b Lo A yaa o 15 Ul maay 5 el (e eleii) 2ay
E) Knowledge L pa (z
Computer Fundamental @ gailad) el
Windows 10 and Microsoft Word 2016 2016 25 b g s Sea 510 s
Microsoft Excel 2016 and Microsoft Power Point 2016 2016k 53 ) sk 8 a5 Sia 52016 JuS) i g s Sl
Microsoft Access 2016 2016 LenSh b g 5 Sika
F) Cognitive Skills
Students will be able to apply the fundamentals of computer 4 pall il gl (2
hardware and software. Sl s i saeSl) Gl Badat e 0 508 GOl uay
Use opportunities for scientific and practical application. Aaleall 5 dalall @l jlgal) (& canlal) (Guaas
G) Interpersonal Skills & Responsibility 43 gheaall g Cp AY) pa Juladll &l lga (&
Self-depending skills ol e alie V) &l jlea
Adaption skills Sl & jlea
Taking decision skills SAN AAS &l e
Self-motive skills S &8l <) jlea
Demonstrate the ability to communicate effectively with —(u ,uill & sliaci 5 33l ae Jlad IS8 Juaal 5i) e 5 0l il
colleagues and faculty il (2
H) Psychomotor 536! o am 0Sai 55l sl alasiind e 5yl
The ability to use computer with skill and have good grip on laaa pall g

hardware and software

7. Textbook Title, Author, and Year:
Cheltenham Courseware for ECDL / ICDL, Pty. Ltd. 2016

Hﬁiﬂ\jzdy‘}ﬁ}u\gh)
-4 1440 - 1441



